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Otero County Department of Human Services 
is seeking qualified applicants for the position of 

Accounting Clerk – Child Welfare & Administration  
 

 
• Reviews fiscal documents from Children’s Services staff for 

completeness and accuracy. 
• Verifies billing from providers and computes daily payments for 

foster care providers. 
• Inputs information accurately in the State (TRAILS) system for 

payments to providers. 
• Research errors and implement corrections as needed. 
• Submits applications for SSI and Social Security on behalf of Child 

Welfare clients. 
• Tracks Relative Guardian and Adoption cases. 
• Monthly salary starts at $3,071. 
• For a complete job description and application, please visit the 

Colorado Workforce Center at 308 Santa Fe Ave., La Junta. 
• Apply at the Colorado Workforce Center. 
• Open until filled. 
• Not all applicants will be contacted. 
• Equal Opportunity Employer. 
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