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Otero County Department of Human Services 
is accepting applications for an 

Accounting Clerk/Biller - Adult Services Division 
 

 
• Performs a variety of accounting and billing tasks to include 

tracking deliverables, maintaining tracking systems, verifying 
documentation for program compliance, and submitting payment 
corrections into the state prescribed system.  

• Requires knowledge of bookkeeping, office practice, and case 
management documentation as it pertains to deliverables and 
accuracy.  

• Monthly salary starting at $3,340.  
• Requires an AA degree and 2 years’ experience. Substitutions 

considered.  
• Flexible schedule available.  
• Some remote work possibilities after 6 months. 
• Open until it’s filled.  
• Application and position description are available at the Colorado 

Workforce Center, www.connectingcolorado.com, 719-383-3191.  
• Turn applications into Colorado Workforce Center. 
• Not all applicants will be contacted. 
• Equal Opportunity Employer. 

http://www.connectingcolorado.com/
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