




FACILITY USE REGULATIONS 

1. Groups, organizations or individuals wishing to reserve or rent the facility for their use must fill out
a "Facility Utilization Application/Rental Agreement" form. The form is available at the Otero
County Courthouse, 13 West Third Street, Room 212, La Junta, CO 81050. A signed copy will be 
provided to the Applicant for their records. As stated above, the form must be submitted to the Otero
County Commissioners Office no later than 15 days in advance of the event.

2. The contact person stated on the form must be available in person or by phone during the time of the 
event. 

3. No alcoholic beverages or smoking permitted inside the building.

4. No lit candles or confetti are allowed inside the building.

5. No nails, screws, staples or any other item that may damage the walls shall be allowed.

6. The key to the building shall be picked up by the Applicant before 4:30 p.m. on the last business day
prior to rental. If use is during regular business hours, no key will be provided. If event happens and/or
concludes after normal office hours, key needs to be returned as directed by the Commissioners Office.

7. The Applicant shall be responsible for all damages and any liabilities associated with the use of
the County facilities and/or charges incurred by the Applicant during the course of the event. A
deposit may be required for use of the facilities.

8. The County will not be responsible for supplying power for outside events.

9. Displays will only be set up on the asphalt areas of the parking lots. Set-ups, including
equipment, will only be allowed on the grassy common areas with the authorization of the
County. All set-ups must be removed within twelve (12) hours of the completion of the event
in order to minimize damage to the turf.

10. Cleanup of the grounds and buildings shall be the responsibility of the Applicant. Such cleanup
shall be done within twelve (12) hours of the conclusion of the event. Cleanup must be
completed prior to the facility opening for business on the next scheduled work day. The bottom
line is "Leave it like you found it!" Failure to do so shall result in the Applicant being billed
for the clean-up charges.

11. Events involving the potential for large crowds may be required to have on-site portable toilets,
and shall be at the cost of the Applicant.

12. Crowd control for large events shall be addressed and is the responsibility of the Applicant.
This "Law Enforcement Visibility" shall be for the duration of the event. Arrangements for crowd
control and security (both the building and the grounds) must be approved before your event.
If crowd control is not adequately addressed, then the County reserves the right to have
additional law enforcement available on site, with any charges for such arrangements being
the responsibility of the Applicant. The Board of County Commissioners shall make the
final decision on how large of a security contingency.

13. No event and/or booth used at the event shall be scheduled or allowed which would create a
nuisance, hazard and/or undue liability.

14. Applicant shall submit with the application form proof of general liability insurance for the event in
the following amounts: Three Hundred Eighty-seven Thousand Dollars ($387,000.00) per person
or One Million Ninety-three Thousand Dollars ($1,093,000.00) per incident, unless waived by the
County.




